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Timekeeping: Paying Employees from Schedule
Using a Dataview

This job aid explains how to use a Dataview to pay employees according to their scheduled
hours.

About Paying Employees from Schedule

Timekeeping can be configured to pre-populate employee timecards automatically with the scheduled hours based
on their schedules. Paying employees from their schedules lets you pre-populate their timecards with scheduling
data, letting you pay employees the exact amount of their scheduled worked hours.

Using a Dataview to Pay Employees from Schedule

1. Select an employee Dataview from the Dataview Library.
2. Select the applicable employees and time period.

3. Select Track Time and choose Apply Pay from Schedule.
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4. Inthe Add Pay from Schedule panel, choose the Effective Start Date and Effective End Date.
5. Select Apply.

Add Pay from Schedule X

Effective Start Date*

4/13/2020 Clear

Effective End Date*
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Validating the Group Edit

1. Inthe Dataview, with the employees selected, right-click on one of the employees.

2. Select Go To and choose Timecard.
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